Instructions: Fishdump to Excel

Within the Fishdump section of the Assignment Tracking Application (ATA), select the download button,
found at the bottom left-hand side of the page:
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Next, open a blank worksheet within Excel and navigate to the “Data” tab.
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Within the “Data” tab, click the “From Text” option in order to import a text file.
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From here, navigate to and select the file location of the fishdump file which has been downloaded from

the ATA.



Import Text File
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File name: fishdump (21).csv
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Select the “Import” button to begin the Wizard. Once Import has been selected, please make sure the

“My data has headers” checkbox is checked and that “Delimited” is selected as is shown in the below
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Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.
If this is correct, choose MNext, or choose the data type that best describes your data.
Original data type

Choose the file type that best describes your data:
@ Delimited - Characters such as commas or tabs separate each field,

() Fixed width

- Fields are aligned in columns with spaces between each field.
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After clicking “Next” you will see the following screen:
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This screen lets you set the delimiters your data contains. You can see how your text is affected in the
preview below,
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Make sure that “Comma” is selected as the Delimiter and then select “Next”. After this, users will see
the following window:
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This screen lets you select each column and set the Data Format.,

Column data format

() General

‘General’ converts numeric values to numbers, date values to dates, and
all remaining values to text.

Come o 3]

() Do not import column (skip)

Data preview

snCepera] ensral Spers ensral enersl
Et [Fear Code County Code [Site IO Confirmed Ftate Col *
o1 l£50 na33
o1 l£50 na33
o1 073 433
o1 710 ns45 -
4 3




Right click the ID Code column and select “Text” from the Column data format. Using this same method,
it is possible to maintain leading zeroes in other columns (e.g., County Code) by selecting on that specific
row and also selecting “Text” in the Column data format section.

Select “Finish” and will see the following window:

[ i’

Impaort Data 2 2

Select how you want to view this data in your workbook.,
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Click “OK” and check the ID Code column to make sure that the intercept number is present (i.e., ending
in 001 or 003 instead of 000).



